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A TOOLKIT
for Soft Skills Development for Young People

LEAVING THE JOURNEY
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LEAVING THE JOURNEY 

Congratulations!

You’ve arrived at the end of the journey. It’s time for you to reflect on how 
your skills have developed, and how far you’ve travelled, by making notes in 
the boxes.

Which skills did you enjoy developing the 
most? Why?

What was your proudest moment when 
working through the Toolkit?

Name 3 things you can do now which you 
couldn’t do before:

1.

2.

3.

What was your favourite activity in the Toolkit? 
Why?

What was your biggest learning curve?
(i.e. something you really struggled with at first, but which you learnt 

to succeed in the most)

Now you’ve had time to reflect, take the Final Skills Check. There’s no need to plot this out on 
a spider’s web, but you should have a look at the First Skills Check you took before.
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FINAL SKILLS CHECK
Date of Skills Check Emerging Consolidating Established

N
ever – I struggle 

w
ith this

H
ardly ever

Som
etim

es

U
sually, 

but not alw
ays

Alw
ays – 

no problem
!

Example: I have a purpose in my life and feel I am making 
a contribution

1 2 3 4 5

1 I have a purpose in my life and feel I am making 
a contribution

1 2 3 4 5 Positive Attitude

2 I have realistic goals which I feel I am progressing 
towards

1 2 3 4 5

3 I value my friendships and find time to connect with 
other people

1 2 3 4 5

4 I think through ideas before I speak or communicate 
them

1 2 3 4 5 Com
m

unication 
Skills5 I can communicate positively in difficult or challenging 

situations
1 2 3 4 5

6 I know when to use informal or more formal language
1 2 3 4 5

7 I see changes as opportunities to learn and experience 
new things

1 2 3 4 5 Adaptability Skills

8 I try to overcome setbacks and barriers to progress
1 2 3 4 5

9 I am open to other people’s suggestions about how 
I might do things differently

1 2 3 4 5

10 I am always on time for things and rarely miss deadlines
1 2 3 4 5 Tim

e and Energy 
M

anagem
ent

11 I regularly write ‘to do’ lists and tick off things when 
they’re done

1 2 3 4 5

12 When I start doing something, I like to try and finish it 
without getting distracted

1 2 3 4 5

13 I can be relied upon to be there when the work needs to 
be done

1 2 3 4 5

W
ork Ethic

14 I own up to my mistakes and am happy to ask for help 
and advice when I need it

1 2 3 4 5

15 I understand the importance of working hard to achieve 
my goals

1 2 3 4 5

16 I step back and look at the bigger picture before trying 
to analyse a problem

1 2 3 4 5

Problem
 Solving and 

Analytical Skills

17 I set up and follow a logical sequence of stages in order 
to problem solve

1 2 3 4 5

18 I think creatively and come up with solutions which 
other people haven’t thought of

1 2 3 4 5

19 I understand how my role fits within a larger team
1 2 3 4 5

Team
w

ork 
Leadership Skills

20 I do as I say, and people trust me to act in accordance 
with my values

1 2 3 4 5
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How does the Final Skills Check compare with your First Skills Check?

What new or improved skills are you going to take back with you?

Think about how you can evidence your soft skills in any applications for jobs or 
training in the future. Make notes in the table below about how you can explain 
and describe specific examples of when you’ve used or developed these skills.

Skill How did you improve this skill?
What did you do?

Examples you can use to 
explain or describe

Positive Attitude

Communication 
Skills

Adaptability 
Skills

Time and Energy 
Management

Work Ethic

Problem Solving 
and Analytical 

Skills

Team Working 
Skills

Leadership Skills
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YOU’RE AT THE END OF THE JOURNEY

However, you’ve now realised that there are still more mountains to climb in the distance. And beyond 
those mountains, even more mountains will rise.

Your soft skills will keep on developing and improving throughout life, so there are always going to be 
new mountains to climb. In fact, the journey never ends.

But you’re not in the least bit daunted by this, because you’ve come this far.

The next time you climb a soft skills mountain, you’ll be stronger, fitter, and more up for the challenge 
than ever before. And the view from the top will be even more amazing.
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For more information and resources please visit our website
www.understandingmyjourney.eu

Co-funded by the 
Erasmus+ Programme 
of the European Union


